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This chapter clarifies laws and procedures for officers ngsyirovisional ballots and for
electoral boards determining which provisional ballots are court2dJSC 15484HAVA); §
24.2-653

29.1

Before Election Day

The following tasks must be completed before the day of the election:

29.2

Give public notice of Provisional Ballots Meeting and Canvass

o Notice of the date, time, and location at which the provisional batietting and the
canvass will be held must be given by the electoral boardsit leree working days
prior to the meeting date.See GREB 26, Virginia Freedom of Information Act
(FOIA). It is recommended that the notice state that thedbedl go into closed
session to consider the qualifications of provisional voters.

Instruct officers of election

o The instruction meeting for chief and assistant chief officerslextion (required to
be held not more than thirty nor less than three days prior to ¢otoal) must
include the procedures that officers of election are to folldbverwa provisional vote
must be cast by a vote§ 24.2-115 The general registrar should be present at any
such instruction meeting since the exact procedure to be followed wheoter
appears at the polls who is not on the pollbook will hinge on communicatiedret
the officers and the general registrar. TWaat If, Provisional Vote Envelope,
Precinct Provisional Ballots Log and 1A Envelope are the basimuemts to be used
when training officers of election on procedures to issue and cargletovisional
ballot and transmit them to the electoral bdardhis Chapter provides additional
details focused on the responsibilities of registrars andoesdboard members in
administering provisional voting.

Supplies for Polling Places; Training Chiefs and Assistant Chiefs

o Each polling place must be stocked with sufficient ballots, provisidralot
envelopes and HAVA-5 Provisional Voter Notice forms, and all preahefs and
assistant chiefs must be trained on the current procedura} défe(ing provisional
voting to the fullest extent possible, (ii) securing additional baioenvelopes when
needed, and (iii) emergency procedur&e GREB 18 and 27 on Election Day and
Emergency Procedures, respectively.

On Election Day: Quick Reference Chart -- Provisioal
Ballot Procedures by Envelope Reason Number

The chart below is a quick guide to the procedures for each reastive govisional vote
envelope (PVE). Under Reason #3 (voters without required HAVA dB)additional item is
listed on the chart for absentee ballots mailed in without the required HAVA ID.

1In 2010, the SBE staff approved the use of afaeation form when there are no provisional votesas to allow
reuse of Envelope 1A.
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The columns in this chart address the following questions, basé@ moter's reason for voting
a provisional ballot:

e Is this voter listed on the pollbook in the precinct? Are there pegial notations on the
pollbook?

e Which ID requirement applies—the "normal” ID requirement for Miyvoters, or the
special HAVA ID requirement for some votersfaderal elections?

e Are there additional steps for the officers of election, dependingpewdter's reason?
(Officers should primarily rely on théhat If for detailed instructions.)

e What research should be done by the registrar or electoral be&otke the electoral
board decides the validity of the ballot? Is there informatiogaret the voter can
present to help his/her ballot count?

e What else does the electoral board need to know in order to count lkibieifothe
provisional ballot envelope (or absentee envelope, #3 AB below) is
o completed and signedand
o the ballot was cast in the voter's legal precingtand
o the voter is otherwise qualified to votgnot a felon, etc.)?

Provisional
Reason
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Quick Reference Chart

Provisional Ballot Procedures by Envelope Reason Number

Voter's Is Voter's Which 1D Additional Instructions for Officers of GR/EB Research / Process before | EB must count if
Reason name listed | requirement applies, Election EB decision ballot completed,
on Provi- on normal or HAVA? signed and cast in
sional Vote Pollbook? (SeeWhat If) voter's legal
Envelope precinct AND
voter qualified to
vote AND:
lor2-- No, or EPB | Normal ID; if - Unable to contact registrar, or registrar - Any record of a timely registration | Count PV if voter
Voter's name | is Affirmation of Identity | unable to confirm that voter IS registered. | application? Search files and requestwas or should
not on inaccessible | used, check box below| - Voter must claim to be a registered voter in SBE research if voter says he/she | have been
pollbook officer's signature on | the precinct. (Check address or other lists to registered at DMV/other NVRA registered (see
PVE. make sure voter is in correct precinct.) agency. research).
- Voter must attest to legal residence in - Voter may have timely agency
precinct where PV is cast during allowed timeegistration receipt or present eviderjce
period bychecking either reasons 1 OR,2as | cancellation was not proper.
appropriate, on PVE. - Non-agency VR receipt is not
- Officer must give voter VA Voter "proof" but may help to find the
Registration Application and inform voter thatapplication.
completing application at poltsay affect - If there is record of timely
whether PV is counted; otherwise will be usedpplication to a GR, DMV or another
to register for future elections. NVRA agency, process voter reg. agp.
- If EPB is down, allow voter to cast PB, but| from polls backdated to COB.
keep a written record of who casts a PB for| - If voter should not have been
this reason. cancelled, reinstate.
3--HAVAID | Yes, with Federal Elections None. Complete PVE normally. Do not use None No other
required / not | "H" Only: HAVA ID Affirmation of Identity. requirement
shown; voting required; if no ID, must applies to this
at polls vote provisional ballot. voter. Count
Cannot use Affirmation ballot.
of ldentity.
If no federal office on
ballot: Normal ID.
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Voter's Reason | Is Which 1D Additional Instructions for Officers of GR/EB Research / Process before EB | EB must count if
on Provisional | Voter's | requirement Election decision ballot completed,
Vote Envelope | name applies, normal or signed and cast in
listed HAVA? voter's legal precinct
on (SeeWhat If) AND voter qualified
Poll- to vote AND:
book?
3 (AB) -- Yes, Federal Elections | If copy of HAVA ID not returned with None. No other requirement
HAVA ID with "H" | Only: HAVA ID voted absentee ballot, refer voter's applies to this voter.
required / copy required; if no ID, | resealed (OE sign/date) AB envelopes and Count ballot.
not sent with must betreated as | uncounted ballot to EB in1A envelope
absentee ballot provisional with any other provisional ballots. Do nat
use PVE.
4 -- Polling Yes or Federal election - Check regular pollbook to determine | Normal research for reasons # 1, 2 or 5,|adf court order has not
Hours Extended No Normal ID or whether voter is registered and voter's | appropriate. been overturned, coun
by Court Order | (as other| HAVA ID, as ID status, butdo not make any normally, but
PV shown on pollbook;| marks/entriesin regular pollbook. separately from PVs
reasons | If no federal - Record all Reason #4 voters on a cast during normal
may offices on ballot separate Provisional Ballots LOG(it hours.
apply; normal ID. will also serve as the extended hours - Count reason #4
follow If voter not on pollbook). ballots withadditional
proced- | pollbook see - Keep all reason #4 ballots and records reasons as appropriate
ures for | reasons 1&2 above| separate from those used during normal for those reasons (still
each If Affirmation of voting hours (even if another reason alsp keeping separate from
addition- | Identity used, check applies), and us&B envelope. normal hours
al box below officer's PVs/counts).
reason) | signature on PVE.
5 -- Voter on Yes, Federal election - Voter isnot shown as having returned 8 Was a voted absentee ballot received andCount PV if a voted
AB list appears | with Normal ID or voted absentee ballot. counted? absentee ballot from
at regular "AB" HAVA ID, as - If absentee ballots are counted in the this voter was not
polling place; shown on pollbook | precinct (not in a CAP), use Ballot Lost or received and counted.

says absentee
ballot lost or not
received

No federal offices
on ballot: Normal
ID

Not Received form, and have voter
complete form then vote normally.

- If ballots are counted at CAP, voter mu
attest that absentee ballot was not recei
or lost by checkingither the"did not
receive" or "lost" box underreason #5

ved

on PVE.
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Key to terms in chart:

1A - Large envelope to convey voted provisional ballots cast during nornad) Vaiurs

1B - Large envelope to convey voted provisional ballots cast after ngatirad) hours when court orders voting hours extended
COB - Close of Books

HAVA - Help America Vote Act of 2002 (federal law)

OE - Officer of Election

PV - Provisional Vote

PVE - Provisional Vote Envelope (with Statement of Voter)

LOG - Precinct Provisional Ballots Log

NVRA - National Voter Registration Act of 1993 ("Motor Voter") (&dl law)
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29.3 On Election Day: Details on Specific Provisional Biéot
Reasons

29.3.1 Reasons # 1 or # 2 - Voter's name not on pollbookoter says he/she
IS registered to vote in that precinct

¢ If the name of a voter does not appear on the precinct pollbook, thevwadebe given a
provisional ballot to vote if
o the general registrar cannot be reached, or
o the general registrar is unable to determine that a voter is registered,t& MGt
o the voter states he or she is a registered voter in the precinct.

e An officer of election should ask the voter for correct spellingahea or if there has
been a recent name change.

e An officer of election should check for the voter's name at the ertleoilphabetical
section or on any separate listing provided by the registrar.

e An officer of election should ask when and where the voter registergote and last
voted. If the voter advises he or she registered at a DMV or BWRA agency, ask if
he or she knows the date or approximate date and at which DMV o ANAgency
location he or she registered in order to provide this informatioimdoregistrar for
lookup purposes when calling the offic® 24.2-444

e An officer of election should obtain the voter’'s full legal namédrass, and social
security number before calling the registrar's office. TDiffecer should explain that
providing the information is optional and requested in order to look up the voter’s record.

e An officer of election should check the street file records, alpsier, electronic device,
electronic pollbooks, other such materials provided, or information fitengeneral
registrar to determine if the voter is in the correct preciticthe voter is found to be in
the incorrect precinct, advise him or her of the correct preamethich he or she is
registered and advise that he or she can only vote in that precimictar to have his or
her ballot counted.

o0 Exception: If proof is found that the person attempted to registargnsfer/update
his or her registration) at DMV or another NVRA agency beftwe registration
deadline, and the person completes a voter registration &rthe polls, that
application will be accepted or rejected as if it had beenvesten time. If the voter
is found qualified to be registered, the provisional ballot must have dsest in the
precinct in which the voter would have been registered.

e The chief officer of election (or an officer designated by ¢heef) must take the voter
aside and contact the general registrar. Consider that votgrdenambarrassed by
having attention drawn to them and take precautions to protect theypoivalt personal
information. The general registrar will advise the officer thbethe person in question
has been erroneously deleted from the pollbook and explain the necessary procedure.
0 At this point, two situations may exist:

= The registrar informs the officer that the voter was errorigaledeted from the
pollbook.
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= The registrar informs the officer that the voter was not erroneously
= deleted from the pollbook, or the registrar is unavailable.

29.3.1.1 Voter cannot be found in the pollbook

A clarification of the law was passed, and goes into effect BuB011, that specifically states
that if the electronic pollbooks become inaccessible or inoperabl@m@cinct, and no alternate
list or pollbook is available, a voter is to be given a provisionabb#dl cast. The officers of
election at the location must keep a written list of those whbpravisional ballots due to this
occurrence.

Due to law change effective July 1, 20A8BE has modified its instructions for voters who
cannot be found in the pollbook to mandate provisional voting in all casaslkegs of whether
the general registrar can be reached to explain the omission.

The officer of electiommust inform the individual of his or her right to cast a provisional baflot
the individual believes he or she should be legally registered toirvdakee precinct, and the
individual signs the Provisional Ballot Envelope under felony penfdty making false
statements that he or she is a registered voter of the predihet provisional ballot envelope
collects important individually identifiable information including sdaecurity number and full
date of birth. It must be handled securely and not be made visible to others.

Officers of election must also provide a voter registration apation to any voter voting a
provisional ballot because his or her name was not listed omé pollbook The officers
should have the voters fill out the applications in the polling ptacehat the officers may
deliver the completed applications to the general registrar afte polls close. These
applications may be used to determine the voters’ qualificationdcahdve the provisional
ballots counted by the electoral board. Explain to the voter thatletng this application may
affect, but does not ensure, the voter’s qualifications to have thesiprat ballot counted and
will be used to register the applicant for future elections ibhehe is determined to meet the
gualifications to register to vote 24.2-653

If the voter or SBE indicates the person submitted an application at DMV or otk ldyency

prior to the close of bookand the voter submitted a completed application on Election Day, and
the registrar determined the voter was qualified from the atigit submitted at the polls, the
provisional ballot must be counted by the electoral bogré4.2-658B). The officer of election

will have asked the voter for the date and location of the DMV or &iR&A agency at which

the voter submitted a voter registration application. The gengiatree working in conjunction
with the SBE and the DMV will determine if there are angords pertaining to the registration.

If there are records from DMV or other NVRA agency, therehacescenarios which could have
occurred:

2 The Government Data Collection and Disseminatiatfices Act requires specific statutory authori@ato
collect the social security number. § 2.2-3808e Tode provides such authorization for provisimeaérs and
voters erroneously omitted from the pollbook, boit for challenged voters or voters lacking idenéfion. 8§
24.2-643, 24.2-651, 24.2-652, and 24.2-653.
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e The DMV audit shows that the voter indicated a “no” when asked if saewould like
to register to vote or update registration information (or "yesafiat the close of books
for the election). In this case, if there are no otheelynmecords available from the
registrar or the SBE, the voter did not register to vote and thesmnal ballot should
not be counted§ 24.2-401

e The voter either has an acknowledgment form from DMV or the DMditashows the
voter indicated a "yes” when asked to register or update rdgstiaformationbefore
the close of bookspr another NVRA agency may indicate the voter submitted a timely
application through the agency. In the absence of any recordstlie general registrar
or SBE concerning this registration application, the only record$ablaiindicate the
voter made his or her best effort to register to vote or updateegistration record and
the administrative system in place failed to deliver the infdion to the registrar in a
timely manner.

0 The general registrar must use the registration application cadpiden casting the
provisional ballot to determine the applicant’s eligibility toiségy; and if qualified,
the registrar must register the votetroactively to be effective as of the deadline
for close of books for the election § 24.2-653

o If the general registrar determines the voter was qualiffech fthe application
completed at the polls, and the voter has a timely registrato@iptefrom DMV or
another NVRA agency, or SBE indicates the voter had submittegpdicadion prior
to the close of books, the electoral board must count the voter’s praliiallot. 8
24.2-653

29.3.2 Reason # 3 -- HAVA ID required / not shown; votingat polls

A person who is listed on the pollbook for a federal election with an H (for HAMAt to his or
her name, who is not able to produce one of the following forms ofifidatibn, must be given
a provisional ballot to vote:

e a current and valid photo identification

e acopy of a current utility bill, bank statement, or paycheck

e government check or other government document that shows the name @33 afithe
voter 42 USC 15483HAVA); § 24.2-64%

The Affirmation of Identity form may not be used by this votdihe officer must ensure the
voter checked Reason # dh the back of the provisional ballot envelopd2 USC 15483
(HAVA); 8§ 24.2-643

Federal and state laws provide that HAVA voters (marked withotHthe pollbook) who do not
show one of the specified IDs at the polls may only vote by prowakioallot. Federal law

3 SBE’s website clarifies that the paycheck needbedrom a "government,” whereas the "other docurtiet
shows the name and address of voter" must be @&fgment” document. Va. Code § 24.2-643 impleméatd SC
15483.
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leaves it to the states to decide whether these will be couréate law does not put any
additional requirements on these voters. The provisional voter, by etimgpthe envelope,
attests to his or her identity under penalty for false seésn If the envelope has been
completed and signed, and the voter is otherwise qualified to vote prdbiact, the electoral
board must count the ballot42 USC 1548(4)(4); 88 24.2-64324 .2-653 24.2-701B), and
24.2-7064).

29.3.3 Reason # 3 (AB) -- HAVA ID required / ID copy not snt with
absentee ballot

An absentee ballot returned by a voter who is listed on VERISpdhbook, or the final
absentee applicant list with a HAVA ID requirement that doesmatiain a photocopy of one of
these ID’s must b&reated as if it were a provisional ballo42 USC 15483HAVA); 88 24.2-
643 24.2-65324.2-706

As with the no ID HAVA voter at the polls, state law does not pytadditional requirements
on these voters. The absentee voter (on the application and enveloptgstasl to his or her
identity under penalty for false statements. Therefordieifabsentee ballot is otherwise valid,
the electoral board must count the balld2 USC 1548@)(4); 88 24.2-64324.2-653 24.2-
701(B), and24.2-7064).

The voter was instructed not to seal the ID copy inside the oatiope containing the voted
ballot. The officer must check to see if a copy of a HAVA ID is endegh the ballot in the B
security envelope (but without fully opening the envelope or looking at the ballot).

If no HAVA ID is returned, the officers should reseal the éopes from the voter (signing and
dating the seal) and place the set in the lafgenvelope to transmit to the electoral board.

The only absentee ballots transmitted as provisional balloth@se lacking HAVA ID, but the
officers may want to attach a note to the outside of the veteralope stating "No HAVA ID."
The voter is not present, so the smaller Provisional Ballot Enveldpehe voter's statement is
not used.42 USC 15483HAVA); 88 24.2-65324.2-706

29.3.4 Reason # 4 -- Polling Hours Extended by Court Order

When a court order extends the hours the polls are to be open, any fertegad vote after the
normal polling hours, and who was not in line when the polls would have closest vote by a
provisional ballot. Other provisional voting reasons may also apply 42 USC 15483
(HAVA); 88 24.2-64324.2-653

All provisional ballots cast after the normal polling hours must h# &eparate from other
ballots and recorded in a separate provisional ballots pollbook, notghargollbook. The
Provisional Ballots Log, rev. 07/09, will serve as the pollbook for tihedlets. The officers
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should start a new Log page and not mix these entries with thopeofasional voters during
normal hours.

Why must they be separate? A higher court might reverse diee extending hours; if ballots
and counts are not kept separate, it would be impossible todetemmine which were cast
during regular hours and which were cast during the extended hours.

The voter should provide one form of required ID based on the votertsop&illisting (regular
or "H"), or follow the appropriate procedures (Affirmation of ldignor provisional) if such ID
is not provided.

The officer must ensure that each voter checks reason 4ngrmtheer pertinent reasons on the
back of the provisional ballot envelope.

29.3.5 Reason # 5 - Voter on AB list appears at regular plang place; Voter
says ballot lost or not received

The procedure below applies at the polls when a voter on the ABplsars at his assigned
polling place. This appearance could be a basis to question thatyerfthe absentee
application. The officers of election must check the final abseapplicant list to determine
whether the voter has returned an absentee ballot. The absanigébe marked to indicate if
a ballot was returned either marked or unmarked.

e No returned ballot: If the absentee applicant list contains no notation that a balkt wa
returned either marked or unmarked, the voter must be offered a pnavibiallot. 88
24.2-653.1 24.2-708 24.2-711 The provisional ballot envelope (Reason # 5) includes
the required statutory statement of non-receipt or loss.

e Ballot returned:

o If the ballot wasreturned unmarked, the voter must be allowed to vote normally on
the voting equipment in his or her precinct.

o If the ballot wasreturned marked, the voter must not be permitted to vote by any
method, including a provisional ballot, unless the voter completes thedpreseto
vote when the voter is marked as having already vdieelproblem #14What If.

e The voter should provide one form of required ID based on the voter’s pollistiok |
(normal or "H"). If ID is not provided
0 Voters not subject to HAVA ID requirements must sign the Affirmation ehiidy
o0 Voters subject to HAVA ID must check Reason # 3 on the provision#t ba

envelope.

e The officer must ensure thater indicates under reason # 5 whether the ballot was
not received, or was lost.

e This provisional ballot is counted if voter is still a qualified vpgerd it is verified by the
electoral board that the voteid not also have a voted absentee battotinted.

@ The remaining procedures in this chapter apply to all prowional ballots,
except as specifically noted.
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29.3.1 On Election Day: General Provisional Ballot Procedtes at Polls

A person voting a provisional ballot, like all other voters, must prodhee appropriate
identification. Voters not subject to HAVA identification requments sign an Affirmation of
Identity instead.§ 24.2-643

A provisional ballot must be cast in the precinct in which the weterd legally be eligible to
vote or there is no possibility that it will be counted. If the videneligible in the precinct, the
officers of election should direct the voter to the proper precinittetdhe regular or provisional
ballot can be cast.

A voter who moves within Virginia may return wote normally on voting equipment in his or
her former precinct under either of the following scenamioless his or her registration has
been transferred or cancelled:

e The voter moved from one precinct to another within the State gieckast November
general election.

e The voter moved since the second previous federal general electébthe voter moved
within the same locality and within the same congressionaialistvA Const. I, 1, 8
24.2-401

NOTE: A move within the precinct does not affect the voter's abilityote in that
precinct provided that the voter is still registerefee Problems 3 — 7 in
What If for procedures.

29.3.2 Completion of the Provisional Vote Envelope and Bait

The officer of election fills in the number/name of the precinghe top right corner, then gives
this envelope to the voter and explains that the voter must entegaited information on the
front of the envelope. The officer must verify that the voter hasiged all information
requested and have the voter fill in any missing information. offfieer should request that the
voter complete the envelope front before giving the ballot to the voter.
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Officer enters
precinct
number/name.

Voter completes all
information on front of
envelope. Officer
verifies conpletion

PROVISIONAL

[PLACE YOTED BALLOT IN THIS ENVELOPE]

HUMBERMALEF 0 PRECINET

PRINT VOTER IMFORMATICN BELOW. ALL INFORMATION MUST BE GIVEN.

[1 Nens Ty ] D Nong
PIRET M ME FLLL MIDOLE, OF MAIDEN, CR ANY FRIDA LEGAL NAME LAST HavE SUFFDS, FANT
EONPLETE RESIDEMCE ADDRESS [Mo s 2IF CooE] DIATE MWAED HERE
F ONE, RESINENCE FORT REFRCF AC OR LWERDRIMF D SEAMICES ADOREES [ID.UDNCI ZlPGmE]
O Male [ Female
SOCVLSECURITY MUWEER HENOER HHHI L TE AREA CODE EwTIME TELEFRHDNE HUMBER, W OHE

Privacy Act Notca:Thi=form requires your social securily number for idaniification and ta prevent fraud. Your apphication wal-b=tianked K you fail to
provide your sockel security nUMBETarary.othar Information necessary to determing your gualllcaton fn wote—Fereial law (the Privacy Act and Haip
Amanca Yote Act] and state law fthe Viginia Censtiution, AFCe i, 52 Tile 25 20 e Lode of Yirginia amd the Gowsrnmant Daka Collection and
Digseminalion Support Act) aulherize collacting this information ard restrictits use [0 official purpasas anly.

e FEY TAHE

ID Requirement: For all provisional voters other than those listed on the pollbook Wittor
HAVA ID (see Reason #3), the officenust ask the voter to present one of the forms of
identification normally required of all non-HAVA votersee page 2What If. This normal ID
requirement also applies to all voters voting provisionally becthese are not listed on the
pollbook.

If the (non-HAVA) voter is unable to provide one of the normal fooh$D, he or she must
complete an Affirmation of Identify form and tloéficer must check the boxon the back of the
Provisional Ballot envelope, below the officer's signature, to inditatiethe Affirmation form
was used in lieu of ID§ 24.2-653

If the voter listed with "H" on the pollbook is unable to show ID, see provisionabRe&&s

Next, the officer of election gives the provisional vote envelo@ead the ballot (or ballot set)
to the voter, instructs the voter to place the voted ballot(s) ins&denvelope, seal the envelope
and return the sealed envelope to the officer.

When the voter returns the sealed envelope to the officethe officer must read the statement
on the back of the provisional vote envelope to the voter and have the votér thkec

appropriate reason(s) the voter is casting a provisional ballder tie statement is read, the
voter must sign the envelope. The officer also must sign and date the envelope.
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Officer reads statement to voter, has voter chegk
appropriate reasons then sign/date. Officer

signs last and indicates if Affirmation of Identity
was used.

CFFICER O ML ECTIDN; LA HHE denwipe oty whan (A) s Pt of L erier 85 O 0o s pofl ik and wou oBnes haes ne e
F vy bo G the Seremal Roglbar or the Ganaml et
= uzg or (B e veher's. e B on tna pollol 4 ol mosis ooltions 3, 4 or 5 ek, Hom soier compimo tha cowesa St Riexd mmmw&'@wm m-nr;ums?;vm:mm 2
g Wi malin ard skan. ¥Gd 2is0 Fpd S, Yiter musd voke 3 papar bed| A séal She woied balct e {op. Entr voler's i i Pragive] Provisioral Balcs Loy,
B FET mad peflbiek. Elrcionl Boand AT debawi s vk g i eation.

STATEMENT OF YOTER - | haraby mahm e fodloving stalssnant, unoor dokony patatty of L. § am quotifsd 2nd vagrsinmad 1o vote In thia precinct, and [check boades) thal apol]:
A YeTER's Hawe 12 NOT o Poy L poos
1. 1 Fam now of REWE Bt 3 achm] mskdent of that precincd ot some s grea the Neorembar panare] facton st year.  OR

2. O | e btriat i achssl recsbdennt ol this poeinot et same time sinea the seeond prced| el [t becicn, | chial s i
mesilence K i the 2ame sangressional et as Hit precinct 2 = LS 2 S SeWerl o s G 0 St ey prese

5. Omen REARAH[=) STATED B iy

3. LI ¥ aistasad by el an or oftor January T, 3009, am voting for tha AE! ti i @ Rl slecton, s o nod .
name IS on pallbock | OR L abrpr e of Hee farma Of ertiflcation meauied by fodaral lae, (violr's

A4 1 1am voting aiter T ronml poltlosirg e AL i3 oot o astending the b e mblished by Bt lirwe Tior sokoing Hhe pofls. (FiEaBonE 1, 2, 5 or 5 3ln Moy BN 00 i woler)
A [checkone] O | 3pplicd For bax 64 nod raeive my abeartse bt DR [ | applied for and recalver bt ksl My BDS6nTtes halit (Resos 3 or 4 Glan may anp i tis i)

To the best oF my krowhedge, | am not disqualified from waling By the Congiiutan sd bws of this Smmanweadlh and my regiiration k8 nod subjout 1o cancellalion The
infoarnathon Jlvemr an the mywrse gide of thin omvylops ks true and carrect and | hava nol voted aed wil nod vata n s slectinn &t Juty othigr ﬂmmﬁlm.

WWARHING: INTENTCHALLY MAKING A MATERIALLY FALSE STRTEMENT ON THIS FORM CONSTITUFES THE CRIME DF E1 ECTION FRAUDL WHBCH IS FUNI
LW AS A FELONY. VIOLATORS MAY RE SENTENCED TO UIF TCHD YEARS IN PRISON OR UPTO 1 MONTHE IN JARL ANDIOR FINED UR 1035 500, | o EHLE UNDER VIREINA

HHEMATURE OF OFAICER ©F ELECTION HIEMATURE OF WITER
[ | EPeEH |F WITTIER SXIMED 4 FFIRM Toh £ IDENT T STATEMERT DWTE

Officer checks box if

Voter signs/dates

non-HAVA voter signs
Affirmation of Identity
instead of showing I[

Officer signs here

29.3.3 No Pollbook Entries for Omitted Voters

The names of provisional votanmst listed in the pollbook must not be added to the pollbook and
are listedonly in the Precinct Provisional Ballots Log.

29.3.4 Notification to Voter at the Polls

The officer of election must provide certain information to eachopergo casts a provisional
ballot. A supply of Form HAVA-5Provisional Voter Notice, must be provided to each precinct,
and should be preprinted with all the required information:

e The time, date and location the electoral board will meet to consider provisidog bal

e The voter's right to request a one day extension of time to praviolenation to the
board

e The toll free number the voter may call to determine the stdtinis or her ballot and the
locality code for the city or county.
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The officer must also check the appropriate reason(s) thet wadls voted provisionally.42
USC 1548HAVA); § 24.2-653

29.3.5 Precinct Provisional Ballots Log

The officer must fill out the Precinct Provisional Ballots Lagailable from SBE, with all the
requested information, circling the number(s) corresponding tadason(s) the provisional
ballot was issued.

Other specifics that should be included are

e the person said he or she submitted an application at a DMV locatisapmitted a
change of address to the registrar’s office

¢ the date and method the voter submitted a registration application

e any other information the registrar instructs to help research thésuagistration status

If the voter claims to have submitted an application at a DM\otber NVRA designated
agency, the officers must include the agency name, location anvdtdrés estimate of the date
of submission to enable SBE to look up the voter’s record. If the kiaten receipt for his or
her registration from DMV or the agency, that should also be noted.

The Precinct Provisional Ballots Log must be placed inside theEtiu&lope (and, if used, for a
court-ordered extension of polling hours, the #1B) so that the registrar can usttmsition to
research the claim made by the person offering the provisional. b&his log will also be used
in the days following the election by the electoral board toktithe determination of all
provisional ballots offered in the locality.

29.3.6 Completion of Envelope 1A (or 1B if used)

After the polls close and the provisional ballot envelopes are rairoywéhe officers from the
emergency ballot box, two officers of election representiffgrént parties must complete this
process:

e If polling hours were extended by court order, first separagepesvisional ballots with
Reason #4 checked (other reasons may also be checked), then doublé&elseck(bne
stack of envelopes should have reason #4 checkedl dime envelopes, and one stack
shouldnot have it checked on any).

e Count the number of sealed Provisional Votes (green envelopes) cast dormgl
hours (i.e. Reason #4 is NOT checkedany of the envelopes).

e Put those ballots (Reason #4 NOT checked) in the 1A envelope.

e Put the Precinct Provisional Ballots Log for the provisional balt@st during normal
hours in the 1A envelope.

Page 15 of 25 Rev 7.2011


http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t41t42+8355+0++%28%29%20%20AND%20%28%2842%29%20ADJ%20USC%29%3ACITE%20AND%20%28USC%20w%2F10%20%2815482%29%29%3ACITE%20%20%20%20%20%20%20%20%20
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t41t42+8355+0++%28%29%20%20AND%20%28%2842%29%20ADJ%20USC%29%3ACITE%20AND%20%28USC%20w%2F10%20%2815482%29%29%3ACITE%20%20%20%20%20%20%20%20%20
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+24.2-653.1

e Enter the number of green envelopes with ballots cast during nboued on Line 1 on
the back of thelA envelope ("NONE" may be entered if applicable OR officery b
instructed to complete the Officer Certification to Reuse Fnfrovisional Ballot
Envelope 1A).

e Sign the certification on the back of th& envelope (TWO OFFICERS).

e Seal the 1A envelope with a label, signing and dating the label (TWO OFF)CERS

1A Envelope - Certification of Officers:

AFTER THE POLLS CLOSE AND BEFORE SEALING THIS ENVELOPE. ..

T"J"'JFG QFHEERS DF ELECT'GH [REPRESENTING DIFFERENT PARTIES)

o COUNT THE MUMBER OF SEALED Provsonas VoTes (cReen emviLoees) CAST DURING MORM AL VOTING
HOURS THA WERE MEWCVED FROM THE EMERGENCY BaLLoT Box
EMCLOSE IMBIDE THE ENVELOPE, THE SILAID GAEEN PROVSIORAL VOTE EELOPES CAST DURING NORMAL VOTING HOURS:
Exven ot LIKE ‘| THE HUMEER OF SUCH GREEN BWILOPES ENGLOSED, OV WRITE “WONE ™ IF APFPLICABLE
Sin THE CERTIFICATION [rwo oFfFicers)
SEAL THIS ERVELOFE WITH LABEL; S0H AKD DATE THE LASEL [Two OFFICERS]

R, FICATION OF

1. GREEN ENVELOPES contamimg PROVISIONAL sALLOTS
[CAST DURING MORMAL WOTINE HOURE] _. ..oy se s e ennsins shmesemnnmnonim e

- = 8 @®

"ESGNATURE OF OFFIGIA OF ELECTION

SIGNATURE OF OFFIGER QF BLECTION

If polling hours were extended by court order, TWO OFFICERS septang different parties
must repeat the above procedures to count the green envelopes with Réahecked (other
reasons may also be checked), put those envelopes and the PrecistbriroBallots Log for

the provisional ballots casfter normal hours in the 1B envelope and complete, sign and seal the
1B envelope.

29.4 After the Election: Electoral Board's Provisional Ballot
Meeting

The procedures set forth below must be followed when provisional votes cast in your
county or city. Unless otherwise indicated, each procedure applies to tdiredeg 24.2-671
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29.4.1 When to Meet

The Code requires the electoral board to meet on the day aftdettien but does not specify a
time. SBE recommends that the meeting begin by noon on theftaythe election to
determine the qualifications of persons who cast provisional voteagnirto8 24.2-653before
beginning the canvass. The time selected must be included reghieed Provisional Voter
Notice (HAVA-5) given to each provisional voter at the polls.

29.4.2 \Where to Meet

This meeting must be held in either the general registtiit® or some other designated room
in the courthouse. It is recommended that this meeting be hetdalifpossible, in the general
registrar's office as the general registrar must be presehtnust be able to consult his or her
records in order to assist the electoral board in properly matandetermination concerning
voter qualifications. The location selected must be included in theree Provisional Voter
Notice (HAVA-5) given to each provisional voter at the polls.

29.4.3 Who Should Attend

¢ All members of the electoral board should be present for thesimgeand the canvass
of the election. In the event one member is unable to attend, tmbeng constitute
a quorum and may proceed to determine the qualifications of perdumscast
provisional votes.

e Should the secretary of the electoral board be unable to attendet#tsgndue to
some extreme emergency, the two remaining Board membersdetide who will
serve as acting secretarg 24.2-106 All official documents related to processing
provisional votes and the canvass must be signed accordingly. tHosl members
of the board present during the entire process may legally sign anylafticiament.

e Prior to the meeting, the electoral board must pick up from the dereistrar or
clerk of Circuit Court the #1A (and, if used, the #1B) provisional vateglepes for
all precincts.

e The general registrar must appear at the meeting with thbop& used at all
precincts (having picked them up from the Clerk of Circuit Court).

29.4.4 Who May Also Attend

e Persons who cast provisional ballots who wish to present evidenceuestegone
day extension.

e One authorized representative of each political party or independndidate in a
general or special election or one authorized representatieachf candidate in a
primary election who is a qualified voter of the locality musali@wved to attend the
provisional meeting but cannot impede the orderly conduct of the detdrom.
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Each such representative must present a written statemaetidiy the county or
city party chair, the independent candidate, or the primary candidaa@propriate.
Such chair or candidate may serve as his or her own represerdativenay not be
asked to submit a written statement authorizing himself or he&eW..2-653

29.4.5 Conducting the Meeting

The entire canvass, including the provisional ballots meeting, rme'eting” of the Electoral
Board, andVirginia Freedom of Information Act (FOIAprocedures regarding meetings apply.
Notice of the meeting should have been given at least thregpday$o the meeting (probably
along with the public notice for the canvas$jOIA. The election laws also require that an
Election Day notice be given to any voter who casts a provisiofiat bafore they leave the
polling place (the HAVA-5 form).

e Every meeting is open to the public unless the law stated ttaat be closedEOIA. No
part of the canvass, including the provisional ballots meeting, shild be closed
except on advice of legal counsel present at the meeting.

e All closed meetings must be surrounded (begun and endetly an open meeting
The board must convene the provisional ballots meeting in public. Minuiss be
taken during the open meeting, and a record of the motions and votes/gaese
including the motions to close the meeting and certify the closstimg (below). All
board votes must be taken in the open portion of the meeting. Boardnaptemt be by
paper or secret ballot.

e After the provisional ballots meeting is convened as an open meatimgmber will
make the following (sample) motion:

o “I move that theElectoral Board of [locality name] convene in closed
session pursuant to section § 24.2-653(B) of the Code of Virginia for the puwpos
considering whether each person who submitted a provisional vote &dtenewas
qualified to do so, and | also move that the general registrar and

[specifically identify any other needed EB/GR staff] apd an

authorized representatives of candidates or political partiespeasfied in section
24.2-653(B), be allowed to remain in the room during the closed meetidghat
any persons who cast provisional votes and who are present be aloestrt the
room while their qualifications are considered and to presentedewant information
on their behalf to the board.”

e After the motion is seconded and approved, all those not listed indtiennas allowed
to remain in the room must leave, and the door must be closed. Manetest required
during the closed meeting, and if taken, are exempt from public diselog§ 2.2-
3705.15).

e Provide for an area nearby for any provisional voters in atteed# wait, and provide
for a staff member identified in the motion to let the regidtraow (preferably by note
listing voter name and precinct) whenever another provisional voter arrives.

e If a provisional voter is present during the meeting, every rebkoraurtesy should be
extended. For example, the voter's case can be taken up out of@itkat he or she
does not have to wait long, or the board can reexamine the voss's tae meeting is
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still going on and the voter arrives after the board has first tbakehis or her

gualifications. The board can reconsider a provisional ballot whashaiready been

reviewed (in the closed meeting) or rejected (by vote in tlie@ gortion of the meeting)
if new information is received while the provisional ballots meeigngtill going on (or
has been adjourned from day-to-day).

e Any provisional voter may ask that the meeting be extended to xhelae to give him
or her opportunity to provide evidence or information. The electoral bbatt ggant
such extensions that it deems reasonable to determine thedstétesprovisional vote,
and to adjourn the meeting from day-to-day, not to exceed sevardaaldays from the
date of the election§ 24.2-653

e In the absence of provisional voters waiting in person to préiseir qualifications, take
up the ballots one precinct at a time in the order specified oRrn@nct Provisional
Ballots Log. To facilitate consideration, the registrar shoa)dverify that both the
precinct number and page numbers have been entered on the Logtbleeet®) make
and distribute copies of the Log sheets to the electoral boardenerat the meeting.
The registrar and board members can then refer to speoifigsipnal voters in the
reconvened public meeting, when the votes are taken on whether to lveudlibts,
without calling out their names. For example, Precinct 201’s pomativoters would be
201, page 1 #1, and so forth. Upon request, the candidate/party represeptasent in
the closed meeting should be allowed to inspect a copy of tHe log.

e |If the provisional ballots meeting is to be continued day-to-deeyntotion at the close of
the meeting would be
o “lI move that the provisional ballots meeting of the Electoral réoat

[locality name] stand adjourned until [time] tomorrow.”

e |If the provisional ballots meeting is adjourned from day-to-degabse of voter requests,
research needs, or a large number of provisional voters, the caawnassll proceed on
schedule. The canvass cannot be completed until the provisional balletisgnie
totally completed and adjourned.

e Once the business for the day for the closed meeting is completedpsed provisional
ballots meeting must be reconvened as an open meedpegn the doors and invite in
anyone waiting outside. FOIA requires that the public body take a roll-call vote
certifying the closed meeting. A sample motion would be
o0 “I move that the Electoral Board of [locality name] cethifit in the closed

session just concluded the only matters discussed were the cgialifs of

provisional voters, as directed Wy 24.2-6530of the Code of Virginia, and as
identified in the motion to close the meeting pursuant to the nfagrreedom of
Information Act.”

e In the open meeting, the electoral board should then vote on the cuialifs of the
provisional voters whose qualifications were discussed in the closed meeting.

o If the log sheets have been numbered, as suggested abovefatiitdte making the
motions without reading names. The motions can group voters in similar
circumstances, but if reconsideration of one voter’s qualifications iségeired, the
entire motion would have to be reconsidered, that one voter’s balletdpaut for

* Representatives are allowed to inspect a coplyeofdg but may not obtain a copy for themselv@s. Va. Att'y
Gen. 08-041
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discussion, and the motion on the rest made and adopted again. The pnodess ca
adjusted depending on the volume of provisional ballots, and voting delayed on an
ballots for which it is known that information is still being gathered.

29.5 After the Election: Electoral Board Determines
Qualification of All Provisional Voters Before Opering Any
Individual Envelopes

The SBE mandates that the electoral board determine thbilgligof all provisional voters
before opening any of the provisional ballot envelopes for coun8ide Policy 2009-006

e The electoral board must open, one precinct at a time, therkiedope (and, if used, the
#1B envelope) marked “provisional votes” and proceed to determine th&cgtians,
one by one, without opening the green envelopes, of each person whda#st m a
green provisional ballot envelope.

o The first qualification is that the person be registered to vote.
0 Second, the person must have been legally eligible to vote in the precinctimtiadni
vote was cast.

The general registrar will provide any information that hehm has available to determine if the
voter casting a provisional ballot was legally eligible to votéhie precinct in which the voter
cast the provisional ballot. (See chart near the beginning of this chapter.)

29.5.1 Person is determined not to be qualified

e The green envelope remains sealed.
e After voting in open meeting to disqualify the ballot, the Electoral board must
o Write “disqualified” across the front of the unopened green envelogexplain why
the ballot has been disqualified (for example: no record of reigstrdound,
registered after deadline, not qualified (felon, etc.), not legdlbible to vote in
precinct).
o0 Return the voter's sealed, green envelope to the 1A (or 1Bdf eseelope for that
precinct marked “provisional votes.”
¢ Note on the 1A (or 1B) envelope the number of green envelopes for disgupérsons
remaining at the conclusion of the determination for that precinct.

The electoral board or general registrar must keep a deti#sleof the provisional ballots
counted and not counted in order to provide this information via the tolafreess system and
to send correspondence to the voter whose provisional ballot was not ¢caiviteglthe reason
the provisional ballot was not counted as required by both HAVA anGadle of Virginia. In
addition, information on whether the provisional ballot was counted, and itheoteason why,
must be entered into VERIS in order to apply voting credit for theted ballots and generate
appropriate correspondence. The Precinct Provisional Ballots Lagléttlin the #1A (and if
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used, #1B) “provisional votes” envelope completed on Election Day by ticersefof election
should be used for this purpose. The registrar should mark the btigmdo indicate if the
ballot was counted, and why or why not, and then make and astapy of the completed log in
order to provide this information to those persons casting provisiatiakdand to issue the
required correspondence. Toreginal Precinct Provisional Ballots Log must be returned to the
1A (and if used the 1B) envelope, to be sealed in the Clerk'® affithe event of a contest.
Whether a balloshould have been counted (or not) can be an issue in a contest but not in a
recount.42 USC 1548FHAVA); 88 24.2-65324.2-80%B).

29.5.2 Person is determined to be qualified

After voting in open meeting to qualify the ballot and afterdlecision orall provisional ballots
is complete, the electoral board must do the following:

e Enter the name of the voters whose provisional ballots are to be daondeseparate
pollbook (not the pollbook used on Election Day).

o One provisional vote pollbook is used for the city or county (and one ¢artean if
town elections were held). The pollbook should be marked with the ofthe city
or county (or town) and the words “provisional votes.”

o If the locality is split by congressional districts, in aetate or federal election, the
provisional ballots must be counted by congressional district, so \whkree one
provisional ballots pollbook and one ballot box for each congressional district.

o Special Procedures for Provisional Voting Reason #4 (Polling place katended
by Court Order)The 1B envelopes should have been used if this reason is applicable.
If that court order has not been overturned when the provisionatdale otherwise
ready to be counted, the provisional ballots counted from the 1B envelopdenust
entered in a separate pollbook marked with the county, city or twamme (and
congressional district if split) and "votes cast after normahygdtiours." Votes cast
after normal voting hours (after-hours ballots) must be kept separate and cannot
be mixed with ballots cast during normal voting hours Ballots cast during normal
voting hours must be completed first. The electoral board should b that the
ballot box is empty and seal the counted ballots cast during neothiayy hours for
delivery to the Clerk (below), before beginning to count the batiats after normal
voting hours.

e Enter the number of the city, county, or town precinct (as shown goothmok) in the
column immediately to the left of the voter's name, and entewvaber's name and
address only.

e Open the green envelope of the voter determined to be qualified.

o0 Remove the ballot therein.

o Place the ballot in the appropriate ballot box (see above) withquinapection
further than to assure that only a single ballot or ballot sebdws tendered and that
the ballot is a genuine ballot by inspecting the official sgan the back of the
ballot, without looking at the printed inside of the ballot.

o Place theopened, empty green envelopes for each precinct in the 1A (or 1B, if used
envelope for that precinct.
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o Note on the envelope the number of green envelopes contained therein éms pers
determined to be qualified.

o After all ballots from qualified voters have been removed, andrapity envelopes
from qualified voters and sealed envelopes from persons not qualified begen
returned to the 1A (or 1B, if used) envelope, anddhginal Precinct Provisional
Ballots Log has been returned to the envelope (with the registeping a copy),
reseal the envelope by placing a label across the flapctoEdé board members
should sign and date the label and return the resealed envetbpeGterk of Circuit
Court.

o The resealed 1A (or 1B, if used) envelopes will remain in tleek@l office. § 24.2-
669 Note that the provisional ballot envelope assures voters thatdtibisnent is
available for public inspection only under order of a court.”

1A Envelope - Certification of Electoral Board:

LECTORAL BOARD MEMBERS: ON THE DAY AFTER

B Fouces Do ing w e G, FIIOTLA et B ACTAL S0 e (T eTIe TEL, S8 Ao TN D SO T
PR, W AT CPEIN HOH WAL YITTIMNG. HOPFES

T BN RS THE PP T DPEHE RN WAL | mdTes o saa]

L

T pemrersa: D) DO Sl DD P T s e

Eamse rem W oF ae oS oe Lk ) s

S Pl CERTIFICATION | Sarzwr—ary]

# Frde ERATLOET |4 A T 1 T B Dlew. o Cmcurr Co e

g e T T o

TOTAL EREELDPES ERCLOSED
T BE BERET b ESRE T LEDED D LisE 1]

REERATIINE F SEG IR AT G LA P ol

14 REY 335

29.6 After the Election: Ascertainment of Results

When a determination has been made of the qualificatioal pkrsons in the city, county or
town that cast a ballot pursuant8®4.2-653 the electoral board, acting as officers of election
for purposes of counting the provisional ballots, must do the following:

e Proceed to ascertain the number of provisional votes cast for eesdn @and for and
against each question by those found to be qualified by hand coumtimgdvisional
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ballots in the ballot box (following all standard procedures for cogrpaper ballots
including the Ballot Examples for Hand Counts and Recounts).

e |If separate provisional ballots pollbooks and ballot boxes are reqtoredifferent
congressional districts or for town elections, a separate satenh results should be
prepared for each.

e Complete two copies of the “Statement of Results” and place opg with the
provisional ballots pollbook. Retain the second copy as usual.

e Place the voted and counted ballot(s) NEEW #3, “counted ballots” envelope and enter
"Provisional Ballots" as the name of the precinct (and the towaorgressional district if
applicable; see above).

e Seal the envelope by placing a label across the flap. Edédioard members should
sign and date the label and deliver the sealed #3 envelope to the Clerk of Circuit Cour

29.6.1 Abstract of Votes and County/City Results Report

When the electoral board meets to determine the results oél¢lson and complete the
“Abstracts of Votes,” theéotal votes received by each candidate entered on the abstramtst
include any provisional votes receivedy the candidate.§ 24.2-675 Add to the total vote
from all the precincts for each candidate the number of provisiona veteived. (Total vote
from all precincts + provisional votes = total votes for candiflatThe same procedure is
followed for votes cast for and against each issue on the ballot.

On the “County/City Results Report” this information is entereda@sropriate, on the line
labeled “Provisional Vote.” The total number of persons whose provisiotes were cast by
the board is entered on the “Provisional Votes” line in the “Numba&my” column in the
“Registered Voters” section of this report. This informationasincluded in the data reported
for the precinct in which this provisional voter resides.

29.7 After the Election: Provisional Ballot Data Entry and
Notification to Persons Not Qualified

After the determination of all provisional ballots by the eled¢tboard, the registrar must enter
all provisional ballot information into VERIS election night report{agd for individual voters)
in order to apply voting credit and issue correspondence to voters wioeggqmal ballots were
not counted.

29.8.1 Entry of Results

The total number of provisional ballots counted as valid votes byl¢atral board must be

entered as a separate “Provisional Votes” precinct. Thdnagisust enter the provisional votes
by selecting to report the election results “By Office” amdegng the total votes for each
candidate in the “Provisional Votes” precinct. In addition, the fmtaisional votes cast for the
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office must be entered here. Total provisional votes cast is dedimall provisional ballots
voted in the election, both counted and not counted. If the locality isbyptongressional
districts, the provisional votes counted and cast must be enterechfsessional district for
statewide and federal offices.

29.7.1 Entry of Individual Voter Information
The registrar must search for each voter who voted a provisional ballot.

If the voter does exist and is registered in VERIShe registrar must either apply manual
voting credit or enter that the ballot was not counted and the redsprihe ballot was not
counted. If the ballot was not counted, the system will autonigtigaherate the necessary
correspondence to be issued to the voter, which will include the reatevacefor why the ballot
was not counted.

If the voter is a registered voter of another locality the provisional ballot could not be
counted. A registrar may only enter that a ballot was not cowamédhe reason why for this
voter in order to generate the necessary correspondence.

If the provisional voter is not in the system at all,the registrar should process the voter
registration application that was required to be provided to the vot&lemtion Day. After
entering the voter application into VERIS, the registrar shouldremhether the provisional
ballot was counted or not and issue the appropriate correspondetite vdter did not submit a
registration application at the polling place or the applicationim@smplete (and the person is
not known to be disqualified from registering), a voter registratippli@ation should be
included with the written notice which should also advise the persamiplete the application
and return it to the registrar’s office before the close of bomkthe next election in the county
or city if he or she wishes to be eligible to vote. If the appbn was denied because the person
was not qualified, the appropriate denial should be sent as wht astice explaining that their
ballot was not counted.

If the voter is on VERIS but had been cancelledthe registrar must first uncancel, and then
enter the provisional voting information (counted or not) and any changése iaformation
(new address, or new registration application, for example).

If this voter should remain cancelled then the registrar should again cancel and manually pull
this second cancellation letter from the day's printed |ditsfire mailing. If the voter had been
inactive, entry of provisional voting information (counted or not) willngfethe status to active.
When a previously inactive voter should remain cancelled for sohee otason (e.g., felony
conviction), the voter's status is returned to inactive befa@nc#ing. The voter must be sent
notice that the provisional ballot was not counted and the reason mhw, r@gistration form if
the voter has not already been determined to be disqualified from voting.
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For any person who is not in the system and who did not subtna voter registration
application at the polls the registrar will need to issue a notice to inform the petfsainthe
provisional ballot was not counted and the reason why.
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